Aramark at SAP Badge Instructions

Per SAP policy, all External workers (hourly & salaried) are required to complete the Information
Security & Compliance Training.

These forms will provide your employees with SAP credentials to include an SAP employee
Contractor ID number and to request their SAP badge. Please complete and email Lauren Kelly

all documentation and training certificates for new hires as soon as possible. Directions for
each are below.

External Worker Questionnaire (Questionnaire.pdf)
Employee will not have had a previous C-User ID-leave blank.
Complete the name fields, and “create a Security ID”, sign/print and date the form.
Must have a handwritten signature-not typed in.

Save and email me all pages as a PDF document.

External Worker Statement (EWS.pdf)
e Print Employee Name, Date & Signature
¢ Company Name & Address: Aramark, 2400 Market Street, Philadelphia PA 19103
Must have a handwritten signature-not typed in.

Save and email me all pages as a PDF document.

Information Security and Compliance Training (via the link within the attached document).
See detailed instructions on logging into the link provided on the attached document.
Once completed, it will generate a certificate screen for the employee.

Please save that, and forward to me either as a .jpeg or .pdf (you can print the screen or take a
snapshot or screenshot of it)

¢ Please make sure employee’s hame is on the certificate.

An FAQ page is also attached with commonly asked questions, please reach out to Lauren Kelly via
phone or email at 267-207-8588 or lauren.kelly@sap.com for help
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